ARKANSAS DEPARTMENT OF AGRICULTURE
1 Natural Resources Drive, Little Rock, AR 72205

Sarah Huckabee Sanders

Governor

agriculture.arkansas.gov
(501) 225-1598

AN EQUAL OPPORTUNITY EMPLOYER

JOB OPPORTUNITY
October 17, 2025

Wes Ward
Secretary of Agriculture

TITLE
LOCATION

ANNUAL SALARY
POSITION #

APPLICATION MUST BE
RECEIVED BY:

HR Coordinator
Arkansas Department of Agriculture
Administration/HR

Pulaski County/Little Rock

Hiring Authority:

Arkansas Department of Agriculture
#1 Natural Resources Drive
Little Rock, AR 72205
Phone: 501/219-6370
E-mail:
paula.jones@agriculture.arkansas.gov

Entry Level Salary: $57,351
Grade: SGS07

Positions #22094829
Req ID #53641

Standard State of Arkansas employment
application required.

Apply on line:
http://arcareers.arkansas.gov

October 24, 2025

Minimum Qualifications:
A high school diploma or equivalent; a bachelor’s degree in human resources or a related field is

preferred.

At least four years of experience in an administrative or HR support role.

Knowledge and Skills:
Basic understanding of human resources principles and practices.

Knowledge of recruitment processes and employee benefits programs.

Strong organizational and clerical skills.

Proficiency with HR software and Microsoft Office Suite.
Effective communication and customer service skills.
Ability to manage multiple tasks efficiently.

Ability to maintain confidentiality and handle sensitive information.

Preferred Qualifications:

Proficient in AASIS/EASE.


mailto:paula.jones@agriculture.arkansas.gov
http://www.arstatejobs.com/

