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QT EQUESTRIAN CENTER PROGRAMMING REPRESENTATIVE

Member Name: Start & End Dates: March 21 to October 16,
2026

Program Name: Polk County Conservation AmeriCorps Program Member Term: 450 hours

Service Location: Jester Park Equestrian Center 11171 NW 103 Court Living Allowance: $6,270

Granger, lowa 50109

The Equestrian Center Programming Representative plays a vital role in advocating for and enhancing outdoor
recreation opportunities within Polk County Conservation. This position focuses on expanding Veteran
programming and enhancing current spaces to ensure equal access to all aspects of Polk County’s natural
resources for the public.

One Quarter-Time Equestrian Center Programming Representative will serve with Polk County Conservation
as part of the Polk County Conservation AmeriCorps Program. AmeriCorps members develop skills that build a
strong, leadership-packed résumé; earn a living stipend ($6,270) paid equally over the course of 450 hours of
service; and receive a Segal Education Award upon successful completion ($1,956.35) to pay for higher
education or qualified student loans. This position is Quarter-Time; members will serve a minimum of 450
hours over the course of 30 weeks, serving 15 hours per week.

This posting is not a direct position of Polk County Conservation, and successful applicants will not be
employees of Polk County. Successful applicants will not be subject to terms and conditions of Polk County
employment and will not be eligible for any employee benefits provided by Polk County. However, these
positions will be serving with Polk County Conservation, a host site of the Polk County Conservation
AmeriCorps Program, and will be subject to AmeriCorps rules, benefits, and requirements.

Member Schedule

e Monday, Tuesday, and Thursday, 12:00 PM — 3:30 PM; Wednesday 4:00 PM - 8:30 PM, totaling 15
hours per week
e A 30-minute meal break will be allocated to the member if they serve five consecutive hours in one
service day; these 30 minutes cannot be counted towards the required 450 service hours
e Every service day will include one 15-minute break; additional breaks must be taken if the
temperature is above 85 degrees
e Member will serve during special events that take place on some weekends
o A minimum of two weeks notice will be given to member prior to the event occurring
o Member will be allowed to flex hours during the week if there is an event occurring over the

weekend to promote a healthy workload
* Members must not serve any hours on the major federal holidays — New Year’s Day, Memorial Day, 4th of July, Labor Day,
Thanksgiving and Christmas Day. This includes checking emails, self-directed training, or teleservice. If the Host Site is open
on one of these holidays and members are expected to serve, the site supervisor should work with Program to gain approval for
this member service prior to the holiday. For any of the other federal holidays, including MLK Day, Presidents Day, Juneteenth,
Indigenous Peoples’ Day, and Veterans Day, Host Sites will communicate expectations of member service in advance. If the
Host Site is closed on one of more of those lesser holidays (including the day after Thanksgiving or Christmas eve) or the Host
Site recognizes other workdays when major federal holidays fall on weekend days, members should not check their email,
complete timesheets, or do teleservice on those days either unless they follow the procedure above. Sick or personal leave,



and holidays is allowed, but such time off does not count towards the required number of hours needed to successfully
complete the term of service. There are additional benefits offered if the member has a compelling personal circumstance.

The Quarter-Time Equestrian Center Programming Representative will receive two weeks of comprehensive
training focused on the Jester Park Equestrian Center. Member will become familiar with the facility, current
equine services offered, current public outreach efforts, basic equine husbandry, fundamentals of speech to
communicate with program attendees, and basics of program development. Member will continue to receive
on-the-job training outside of the first two weeks to improve their understanding of the changing needs of
the Veteran demographic that utilizes the Jester Park Equestrian Center. Additionally, member will receive
their CPR/AED and first aid certification through Heart Saver online modules and an in-person practical skills
test.

All members enrolled in the Polk County Conservation AmeriCorps Program are required to complete their
online Heart Saver modules within the first two weeks of their service term. Failure to complete the modules
in a timely manner will result in the delay of certifications being received and potentially prevent the member
from receiving their certification.

Essential Functions:
e Design and facilitate a minimum of one equine-assisted service tailored to the needs and interests of
Veterans and their families during service term
o The member-developed program will be focused on improving the emotional regulation and
well-being of Veterans through the use of horses
e Facilitate and manage professional connections with Veteran service organizations and healthcare
providers in the Polk County area to identify Veterans who could benefit from equine-assisted
services and outdoor recreation opportunities
o The member is responsible for communicating with partner organizations via email and
phone about program opportunities to share with persons that utilize respective services
o The member is responsible for promoting the program opportunity to partner organizations
and prospective partner organizations to increase the number of individuals that the program
positively impacts
e Assist with the promotion of the program by collecting photos of consenting program participants
during programming to utilize for social media posts and for use on the Jester Park Equestrian Center
website
e Work closely with full-time Equestrian Staff to develop, enhance, and diversify program offerings for
Veterans, incorporating new activities, therapeutic riding opportunities, and community outreach
initiatives to better serve the needs and interests of the Veteran demographic in lowa
e Educate program participants on the physical and mental health benefits of equine-assisted activities
and the therapeutic value of outdoor recreation
e  Monitor program participant progress and outcomes through ongoing assessment and evaluation of
program effectiveness through participant check-ins and surveys

Non-Essential Functions:
e Engage in professional development opportunities to enhance knowledge and skills related to the
natural resources job field



Members may engage in other allowable activities that are not specifically outlined in the position description
but that support the AmeriCorps program design and that will help the Program meet its goals. Under no
circumstances will members be asked to perform prohibited activities.

Desired Skills/Qualifications:
e Bachelor’s degree in social work, counseling, psychology or related field and/or equivalent
combination of education or experience
e Mental health first aid trained or equivalent experience and/or knowledge of the mental health field
e Equestrian experience and comfortability around horses is preferred
e Passion for outdoor recreation
e Comfortability with public speaking

Eligibility Criteria:
e Certify that they have or will obtain their diploma/GED prior to the start of service term
e Be 17 years of age or older prior to the start of service term
e Pass a national service criminal history check prior to first day of service
Hold one of the following citizenship statuses: US citizen, US national, or Lawful Permanent Resident

Benefits:
e Education Award received upon successful completion of their term of service
e Living Allowance
e Childcare coverage if the member qualifies
e Housing opportunities provided by Polk County Conservation upon request
e Student loan forbearance and interest payments for eligible federal loans
e Certification in CPR/AED and first aid

Performance Evaluation & Reporting Requirements:
e Member Performance Evaluation requirements during the term
Regular bi-weekly submission of member timesheets
Regular bi-weekly upkeep of member timekeeping tracker on Google Sheets
Monthly progress reports submitted to AmeriCorps Program Coordinator



AMERICORPS PROGRAM CONTACT INFORMATION & SIGNATURES

Program Contact Name:  Marissa Merical

Mailing Address: Jester Park Nature Center 12130 NW 128th St Granger, lowa 50109

Email & Phone Number: marissa.merical@polkcountyiowa.gov ; (515)-776-8548

Member Signature Program Representative Signature

Date Date
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